Back to the Basics Meeting


January 24, 2006 Back to the Basics
6:00 Chapter Business
1. Welcome 
2. Preview Upcoming events
· January 25th webinar Developing Visual Fluency Square D/Schneider Electric , Powerzone Conference Room, noon.
· Lunch ‘n Learn: Doc-To-Help, Thursday February 9th 12:00 to 1:00
Square D/Schneider Electric, QO Conference Room Facilitator: Dan Beall of ComponentOne

· February 23 Dave Gash. 6 PM atHCA
· March 21 Mark Willis photography session
3. Direct everyone to the website for details about the new policy for posting resumes for non-members
4. STC scholarship applications are due by 2/15 if you are interested. See November’s newsletter for details. 
5. Remind officers that their list of their responsibilities, tips, and tricks is now due for MTC Handbook, which we are putting together by the end of this chapter year. 
6. Introduce featured presentation

6:20 Presentation: Back to the Basics
The entire presentation is posted to the Middle Tennessee Chapter’s website. 
6:20 to 6:35 Emily: Interviewing tips and looking for first/new job

6:35 to 6:50 Amy: What managers expect and how technical communication is changing

6:50 Prize drawing

7:00 to 7:25 Judith and Laura: Communication Principles to Live by and Other Rules to break 

7:30 question and answer and wrap up
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